Municipality of Penn Hills
102 Duff Road, Penn Hills, PA 15235
Code Enforcement Office
Office: 412-342-1192 / Fax: 412-342-0023
Website: www.pennhillspa.gov  email: codeenforcement@pennhillspa.gov

Certificate of Occupancy Use and Compliance
(Occupancy Permit)

Required for Sale/Purchase/Deed Transfer, (Regardless of Occupancy) and required for every
change of tenant or occupant.

$75 — Single Family Dwelling
$125- Commercial Property

The application is a 3-part carbonless form. Do not separate form (make a photocopy for your
records if desired) The top section is to be completed and signed (including the new owner’s
information) and submitted with payment. Payment is accepted in Cash, check or Money Order
payable to Municipality of Penn Hills, 102 Duff Road, Pittsburgh, PA 15235.Debit or credit card
payments are accepted only at the office — a service charge may apply.

If mailing form with payment, please enclose a copy of a Driver’s license, Real ID or photo ID of
the applicant along with their signature. Also, indicate on the form the contact name and phone
number of the person who the Code Enforcement Inspector will be meeting at the property, if
other than the applicant so that we can contract them to schedule the inspection.

Inspections are scheduled Monday — Friday from 9am to 2pm.

For any other arrangements or questions, please call the Code Enforcement Department at
(412) 342-1192. Our operating hours are from 8am-4:30pm, Monday — Friday (except holidays).

*Please note that the Occupancy Permit form listed on the Penn Hills website is a sample form
and will not be accepted as an application. Please use the 3-part carbonless form available at
our office.

Dye Test Form

The plumber of your choice should perform the dye test. An additional septic report is required if
you have a septic system. The plumber should complete the form only after your property has
passed the test. The completed form with passing results should be submitted to the
Municipality of Penn Hills — Code Enforcement Department along with a $25 Filing Fee,
payable in cash, check or money order made payable to the Municipality of Penn Hills.

The Dye Test Form can be printed from the municipal website at: pennhillspa.gov. To find the
form click “Code Enforcement” in the Government tab. You will find our forms listed near the
bottom third of the page. The back page of the Dye Test Form includes a contractors list. You
are not required to use any of these contractors. They are listed merely as a suggestion. You
may use any plumber to perform the test.



