SPECIFICATIONS

JANITORIAL SERVICE - ADMINISTRATIVE OFFICES, POLICE STATION AND
EMS BUILDING LOCATED AT 102 DUFF ROAD, PENN HILLS

All proposals for Janitorial Services are for a period of twenty-four (24) months commencing
January 1, 2026 through December 31, 2027. All proposals should be 102 Duff Road, which
includes administrative offices, police station, and EMS offices. Proposals are being solicited for
a total janitorial solution on an as-needed basis.

The Municipality of Penn Hills utilizes its own workforce to perform janitorial and cleaning
services. It should be clearly understood that the Municipality is seeking proposals from
qualified firms for as-needed services. For instance, when Municipal workforce is on leave of
absence, a company is needed on an “on-call” basis to provide services. It should be clearly
understood by all prospective vendors that there may be little to no lead time or notice for when
the Municipality will request services, and there is no guaranteed amount of work, and the
amount of work will depend strictly on the Municipality’s needs. It should be clearly understood
that that the Municipality is seeking a service that will support and augment the Municipality's
existing cleaning plans, not replace (outsource) it.

It is the intent of these specifications to describe the minimum custodial service requirements in
order to preserve/maintain a clean environment by providing for the general maintenance to the
various facilities. It should be understood that a mandatory pre-proposal meeting will be held on
Friday, November 21, 2025 at 10AM, which will allow a walk through of the facilities.

Paper towels, toilet paper, liners, and hand soap will be provided by the Municipality. All
supplies will be provided by the Municipality and any supplies purchased by an independent
contractor will be reimbursed by the Municipality as long as receipts are provided.

Containers for the depositing of trash/paper and recyclables shall be provided by the
Municipality.

The contractor will be required to furnish copies of Public Liability, Workers' Compensation
Insurance, and proof of employee bonding to the Municipality. Failure to notify the
Municipality of any changes in the above will be considered grounds for terminating the
contract.

All prices bid are to include all wage increases for the term of this contract. No adjustments will
be made to the contract price with regards to wage increases unless the increases are mandated
by the Federal, State, or local wage laws changed during the term of the contract. The
Municipality will not be responsible for paying any payroll taxes to the contractor's employees.



JANITORIAL SERVICES -- MUNICIPAL BUILDING & EMS
102 DUFF ROAD, PITTSBURGH, PA 15235

DAILY SERVICE
Public Restrooms
Dust mop hard surface floors with treated dust mops. Spot mop spillage.
Wet mop lobby and hallways.
Vacuum all carpet and entry runners.
Sweep and dust main stairways including handrails and ledges. Damp wipe when
necessary.
Dust all horizontal ledges (window sills, radiators, baseboards, etc.). Spot wash and dry
when required.
Dust all furniture including desks, files, chairs, bookcases. Damp wipe tops and  sides
when required.
Clean and sanitize all washrooms and kitchens, including washing and vacuuming floors,
washing sinks, bowls, mirrors, and fixtures. Replenish washrooms paper and soap
products in appropriate dispensers.
Empty all waste paper containers. Damp wipe when required. Dispose of waste paper in
dumpsters provided at rear of building.
Empty and damp wipe cigarette urns in front of building
Sweep and wash elevator floor. Damp wipe doors and cab.
Clean glass entrance doors.
Check cell blocks and clean as necessary.
Clean shower stalls with a disinfectant cleaner. Dust lockers and sweep floor in locker
room.
Police Sergeants' room, assembly room, operations room, records room and lunchroom
floors to be kept clean and trash removed. Mop when necessary.

WEEKLY SERVICE

Wet mop stairways.

Remove hand dirt from doors, door frames, glass partitions and doors, and around light switches
and telephones.

Wash counter tops.

Damp wipe tables and chairs.

Whisk lint from upholstered furniture.

Wet mop all floors.

MONTHLY SERVCE

Damp wipe washroom compartments.

Dust items not normally dusted, such as ventilators, tops to partitions, picture frames, convectors,
fire extinguishers, etc.

Scrub and wax lobby and hall floors.

Scrub and wash all tile floors. Mop and wax in traffic areas when required. Spray, buff and
burnish all floors.




A mandatory pre-proposal meeting and building tour will be held on Friday November 21, 2025
10AM at 102 Duff Road, Penn Hills PA 15235.

Proposals will be received until Friday, November 28, 2025 at close of business.

For any questions about this solicitation, prospective bidders should contact Scott Andrejchak,
Penn Hills Municipal Manager at 412-342-1084.



